
RISK ASSESSMENT

The following risk assessment checklist is to be used to assess all new work sites and should be completed and offered for approval prior to starting work at the site. 

How to use this form

Each risk shall be separately considered for the work site. The Probability (P) of the risk factor occurring, and the Impact (I) that its occurrence would have, shall be separately scored between 1 and 5, based on the following criteria:

	Probability (P)
	Impact (I)

	1 = Highly improbable
	1 = No or negligible impact to persons, property or processes

	2 = Improbable
	2 = Some minor impact to persons, property or processes

	3 = Possible
	3 = Injury to persons, some damage to property and/or temporary adverse effect to processes

	4 = Probable
	4 = Major injury to persons, irreversible damage to property and/or short to medium term adverse effect to processes

	5 = Highly Probable
	5 = Serious injury / fatality to persons, extensive damage to property and/or long term adverse effect to processes


The scores shall be multiplied together to give the Risk Factor. Where any Risk Factor is estimated as 8 or greater, a separate method statement shall be prepared which shall highlight how the risk is to be controlled. In other cases, the appropriate control measure(s) given shall be ticked. Additional detail shall be given where appropriate. Where a Risk is not applicable in the work site, a “0” shall be entered into the Risk Factor. Two spare rows are provided for including special risks not covered by this form.

This Risk Assessment together with any Method Statements shall be made available to all work site personnel.

THIS RISK ASSESSMENT HAS BEEN COMPLETED FOR THE FOLLOWING:
	Site:


	The Shaw Theatre, Euston

	Company:


	Celsius Production Management LLP

	Updated:


	August 2005

	Risk Assessment prepared by:
	Tamasin Rhymes


	Item
	Risk
	 P

(1to 5)
	I

(1 to 5)
	R.Factor 

(P x I)
	Typical Control Measures

	GENERAL RISKS – AT ALL TIMES

	1
	Risk of fire that may be introduced by processes that are under the control of Celsius
	2
	3
	6
	· No smoking

· Use of non-flammable materials in accordance with theatre regulations (eg. class 1 timber).

· Remove / reduce risk wherever possible.

· Adapt working practice to reduce risk.

· Arrange access to fire fighting equipment.

· Persons are aware of procedure for raising an alarm and evacuating from the work site.

	2
	Evacuation routes may be blocked or hindered, or may be difficult to find when required.
	3
	2
	6
	· Ensure routes are kept clear at all times.

· Ensure routes are properly signposted and lit.

· Ensure persons are trained / made aware of evacuation routes, and The Shaw’s emergency procedure.

	3
	Work requires persons to be near electrical equipment.
	3
	2
	6
	· All electrical equipment to have been PAT tested prior to use.

· Only designated technicians to operate equipment.

· Equipment and cabling to be installed in a safe manner.

	4
	Persons may fall when they are required to work at height on fixed platforms or using ladders.


	2
	4
	8
	· Ensure platforms, scaffolding, ladders are properly certified.

· Persons to be trained.

· Persons are to work within confines / envelope of ladder or platform.

· Ladder / platforms are properly secured.

	5
	Persons may fall when they are required to work at height where special motorised access platforms are necessary.
	2
	4
	8
	· Ensure access platforms  are properly certified.

· Persons to be trained (e.g. IPAF).

· Persons are to work within confines / envelope of access platforms.

	6
	Persons are required to lift / move heavy items.
	3
	2
	6
	· Transport arranged to bring items to site.

· Persons to be aware of / trained in proper methods of lifting.

· Two persons used where appropriate.

· Trolleys to be used on site if necessary.

· No item to exceed safe weight for handling by two people.

	7
	Persons are required to work with / alongside other disciplines that may disrupt working and / or impact on site safety. 
	2
	2
	4
	· Work programmed to minimise interaction.

· Work co-ordinated on site to minimise risk / interaction.

· Work practices adapted to minimise risk / interaction.

	8
	Working practices may adversely impact on the safety of the visiting company employees and/or The Shaw’s employees, (e.g. trip hazards, falling tools or materials, etc.)
	2
	2
	4
	· Work programmed to minimise interaction.

· Work co-ordinated on site to minimise risk / interaction.

· Work practices adapted to minimise risk / interaction.

· Workplace properly cleared / tidied at end of fit-up/get-out.

· Tools / materials stored in designated areas.

· Tools / materials secured when working at height.


	Item
	Risk
	 P

(1to 5)
	I

(1 to 5)
	R.Factor 

(P x I)
	Typical Control Measures

	9
	Working practices may adversely impact on the property of visiting company employees and/or The Shaw’s employees (e.g. damage to buildings or equipment, damage to / loss of belongings etc.)
	2
	2
	4
	· Property moved / covered prior to working.

· Work programmed to minimise interaction.

· Work co-ordinated on site to minimise risk / interaction.

· Work practices adapted to minimise risk / interaction.

· Workplace properly cleared / tidied at end of fit-up/get-out.

· Tools / materials stored in designated areas.

· Tools / materials secured when working at height.

	10
	The Shaw Theatre contains asbestos as an integral part of the fabric of the building. All asbestos was identified and either removed or made safe in 2003.

Risk of exposure to asbestos in grid on bridges and on fly floors.


	1
	5
	5
	· All asbestos made safe / covered over / sealed in.

· Restricted access to areas containing asbestos.

· Subcontractor register and permit to work policy.

· Regular air tests.

· Dissemination of information regarding safe procedure to all persons who may come into contact with the areas in question.

· All persons permitted to work made aware that care must be taken to avoid damaging the seals covering the asbestos.

	


Safe Operating Procedures

Safe use of ladders and step-ladders
Most accidents with ladders and step-ladders occur as a result of misuse by way of over‑reaching and over‑balancing. Some occur, however, when ladders or step-ladders are badly placed or are set on an uneven or unstable base.

Step-ladders

1.
Step-ladders must be suited to the purpose for which they are used, i.e. strong enough and in good repair.

2.
They must be inspected before use.

3.
Must not be painted in a way that would hide defects.

4.
Retaining cords must be of adequate length and in good condition, passing through the stiles and back supports and knotted at each end.

5.
Must only be used on a level and stable surface and open to the extent of the retaining cord.

6.
To be set at right angles to the work‑face whenever possible.

7.
Users must not stand on the top unless the steps have been provided with a special hand‑hold.
Ladders 

8.    Ladders must be suited to the purpose for which they are used, i.e. strong enough and in good repair.

9.    Ladders must be inspected before use.

10.  Must not be painted in a way that would hide defects. 

11.  Must have both feet on a firm footing.

12.  If more than 3m high, should be secured at the top or footed by another person.

13.  A safe angle is with the bottom of the ladder at least one foot out for every 3 feet up.

Mobile Elevating Working Platforms (MEWPs)
14. Must not operate a Mobile Elevating Working Platform (MEWP) unless you have attended the qualifying course.

15. 
When operating a MEWP you must follow the operating instructions.

16.
Must be on firm and level ground.

17.
Tyre pressures to be checked before extending. 

18. 
Operator to be constantly aware of overhead obstructions.

19.
Hard hats to be worn when working on or below the MEWP.

20. 
Operator must not over-reach beyond the guardrail – move the platform.

21.
Operator to take care not to drop tools or equipment.

22.
Ensure that no-one is able to enter the area around and below the MEWP where they might be hit by falling tools or equipment.
Prevention of falls
23. Don’t over-reach when working from ladders or work platforms or near open edges (on flat roofs for example).

24.
Get someone to foot the ladder if you feel unsteady.

25. 
Take extra care when working close to unprotected edges – if possible, tie yourself by rope to a secure anchor point in such a way that the rope will not allow you to get too close to the edge.  

26. Don’t climb structures – get a ladder.


